
LOWER SAVANNAH COUNCIL OF GOVERNMENTS 

Community Development Housing Programs Coordinator  

 

 

The Lower Savannah Council of Governments, a regional planning agency located in Aiken, SC, 

is seeking qualified applicants for the position of Community Development Housing Programs 

Coordinator.  The candidate will be responsible for the management and implementation of the 

housing projects within the region (Aiken, Allendale, Bamberg, Barnwell, Calhoun and 

Orangeburg Counties) to include HOME and CDBG; assisting local governments, eligible 

agencies and property owners with applications for activities; working with state and federal 

funding agencies and regulation compliance; and the development of work programs and reports 

for housing activities. 

 

Candidate must be detail oriented, have excellent oral and written communication skills, have the 

ability to manage multiple projects, proficient with computer and software skills. Travel to 

communities within the region and night meetings is required.  Must possess a valid driver’s 

license and pass a background check.  A full job description may be viewed at www.lscog.org.  

 

Associates degree, vocational technical degree or specialized training that is equivalent to two 

years of college education with emphasis in business management, construction management, 

housing inspection or a closely related field.  Starting salary range is dependent on qualifications. 

Qualified applicants should send résumé to Nora Sanders, Assistant Executive Director, 

nsanders@lscog.org, Lower Savannah COG, P.O. Box 850, Aiken, SC  29802.  Position open until 

filled. 

 

The Lower Savannah Council of Governments is an Equal Opportunity Employer. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CLASSIFICATION:   NON-EXEMPT 

REPORTS TO: PCED ADMINISTRATOR  

 

HOUSING PROGRAMS COORDINATOR 
 

The main responsibility of the Housing Coordinator is coordination and implementation of 

housing related programs in compliance with the U.S. Department of Housing and Urban 

Development (HUD) rules and regulations, including coordination of the Lower Savannah 

Regional Housing Consortium (LSRHC), a HOME Investment Partnership program.  

 

Other responsibilities include: 

 

1. In coordination with the Participating Jurisdiction, in the role of subrecipient, manage the 

LSRHC program and funding cycle, including preparation of the 5-Year Consolidated 

Plan, Annual Action Plan, and Consolidated Annual Performance Report.  

2. Assist in the preparation of annual budgets and work plans for housing programs. 

3. Prepare and facilitate housing agreements and contracts.  

4. Coordinate rehabilitation and new construction programs including evaluating 

applications and approving those deemed acceptable; prepare and develop bid packages 

containing work write-ups, evaluate bids and awards to successful bidder; closely 

monitor all progress with periodic inspections until closeout 

5. Assist the Participating Jurisdiction, CHDOs and grantees in complying with 

HUD/HOME programs rules, regulations and financial policies.  

6. Prepare all regular documentation related to HOME activities, including CHDO 

activities.  

7. Coordinate regular meetings with the LSRHC Technical Review Committee (TRC) and 

provide on-going technical information to the TRC and Consortium participating 

jurisdictions. 

8. Interact with local government representatives and HUD Community Planning Division 

in the implementation of the LSRHC HOME programs, submitting reports to managing 

agencies as required.  

9. Represent the LSCOG and LSRHC in the community, at departmental, interagency and 

professional meetings.  

10. Maintain up-to-date knowledge of Federal, State and local laws, regulations, and policies, 

procedures that govern program operations.  

11. Monitor grantee performance, manage construction compliance, and manage financial 

compliance, both on-site and through file monitoring. 

12. Provide technical assistance, organize and direct the activities for preparation of grant 

programmatic monitoring at the local government level, including coordination with local 

staff, the TRC, and the Participating Jurisdiction. 

13. Assist Consortium members, grantees, and/or housing agencies in achieving compliance 

with regulations which may include: environmental assessments, Fair Housing, Section 

504/ADA, Equal Opportunity, Davis-Bacon and Related Acts, and other program 

required regulations. 



14. Serve as technical advisor to the COG staff in community development, rural 

development, housing and other programs which interact with housing programs and 

services. 

15. Perform other duties as assigned by the PCED Administrator, Executive Director, and/or 

Assistant Executive Director. 

 

REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: 

1. Knowledge of Housing and Urban Development (HUD) HOME Program 

2. Knowledge of local and state laws relating to housing construction codes.  

3. Demonstrated ability to manage complex analytical tasks. 

4. Proficiency in Microsoft Office software programs.   

5. Strong oral and written skills necessary to effectively communicate and match the 

needs of consumers with the appropriate services.  

6. Ability to be flexible and respond quickly and effectively to changing work 

assignments. 

7. Driving agency vehicles to locations within the six counties of Aiken, Allendale 

Bamberg, Barnwell, Calhoun or Orangeburg in carrying out the above duties. As 

well as traveling to necessary training or programmatic meetings outside of the 

region as needed.   

8. Valid driver’s license required. 

9. Must past background check. 

 

 

EDUCATIONAL REQUIREMENTS: 
Associates degree, vocational technical degree or specialized training that is equivalent to two 

years of college education with emphasis in business management, construction management, 

housing inspection or a closely related field and two (2) years of grants related experience; or 

equivalent combination of training and progressively responsible grants related experience in a 

multi-faceted public organization. 

 

 

 
 


