
WORKFORCE DEVELOPMENT FINANCIAL DIRECTOR 
The Workforce Development Financial Director is responsible for all aspects of financial management of the 

Workforce Development program within the Lower Savannah region and for coordination of financial records of 

the Workforce Development program with the financial records of the Lower Savannah Council of Governments 

(LSCOG). Interested individuals should send resumes to André Anderson, abanderson@lscog.org. 

 

Responsibilities include:   

1. Establish and maintain a financial accounting system capable of tracking fund allocations and 

expenditures relative to the efficient operations of the workforce development program within 

the region. 

2. Supervise the preparation of monthly and annual financial reports as necessary to accurately 

report financial activities to state and local officials as well as the Workforce Development 

Board.   

3. Supervise the Resolution of Audit Exceptions and Debt Collections. 

4. Supervise the Preparation of the Annual WD Audit Plan and Monitoring Schedule. 

5. Supervise the Coordination of Travel Arrangements for the local WD staff and the local WD 

board and the processing of payment for travel expenses. 

6. Supervise the Processing of WD Purchase Orders for payment of validated invoices, 

reimbursement requests from the state funding agency, and reconciliation of financial reports 

with those of the COG financial system. 

7. Assist in preparation of the annual workforce development budget for inclusion into the COG 

annual budget. 

8. Supervise the Conducting of Desktop and On-Site Financial Compliance Monitoring of entities 

receiving WD funds to determine their level of compliance with applicable Federal, State, and 

local regulations.   

9. Provide Technical Assistance to entities having contractual or other forms of agreements with 

the local workforce development area. 

10. Supervise and Assist in the Development of local WIOA Instructions, Policies, and Procedures 

relating to financial management. 

11. Assist other Workforce Development staff in the procurement of program activities and 

services, monitoring and certification responses, and other financial related issues. 

12. Assist other members of the workforce development staff in achieving Monitoring and Cost 

Validation Goals and Objectives utilizing a team concept. 

13. Supervise the Analysis of Budgets and Accounting Reports for the purpose of maintaining 

expenditure controls. 

14. Interview potential staff members for division and provide hiring recommendations to the 

Workforce Development Administrator and the Executive Director. 

15. As required, assist in division staff discipline and if necessary make recommendations for 

termination of division employees to the Workforce Development Administrator and the 

Executive Director.  

16.  Develop a working knowledge of other LSCOG programs and overall finances 

17. Perform other duties as assigned by the Workforce Development Administrator, Executive 

Director and/or Assistant Executive Director.   

 

EDUCATIONAL REQUIREMENTS: 

Bachelor’s Degree in Accounting or Business Administration and two (2) years of relevant financial experience in a 

multi-faceted public organization.  

 

*Successful candidate must pass a background check 


